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1 Scope of application

1.1. Rules for filling out and issuing documents on the formation of its own
sample of the Institution "Ekibastuz Engineering and Technical Institute named after
Academician K.Satpayev (hereinafter referred to as the Institute).

1.2 The rules for filling out own-sample education documents (hereinafter
referred to as the Rules) were developed in accordance with the Order of the Minister
of Education and Science of the Republic of Kazakhstan dated December 08, 2020
No. 512 "On Approval of Methodological Recommendations for organizing the
issuance of own - sample documents by organizations of higher and (or) postgraduate
education”.

2 Normative references

This Regulation uses references to the following regulatory documents:

- Law of the Republic of Kazakhstan dated July 27, 2007 No. 319-111 "On
Education™;

- On approval of state mandatory education standards for all levels of
education. Order of the Minister of Education and Science of the Republic of
Kazakhstan No. 604 dated July 20, 2022;

- Approval of Methodological recommendations on the organization of issuing
documents of their own sample by organizations of higher and (or) postgraduate
education. Order of the Minister of Education and Science of the Republic of
Kazakhstan No. 512 dated December 8, 2020.

3 Basic concepts and definitions

Education — a continuous process of education and training carried out for the
purposes of moral, intellectual, cultural, physical development and the formation of
professional competence;

Educational program — a single set of basic characteristics of education,
including the goals, results and content of training, organization of the educational
process, methods and methods of their implementation, criteria for evaluating
learning outcomes;

Student — a participant in the educational process who intends to complete the
training of an educational program and obtain an academic degree of the appropriate
level,

Bachelor's degree - the level of higher education aimed at training personnel
with the award of the bachelor's degree in the corresponding educational program
with the mandatory development of at least 240 academic credits;

Point-rating letter system for evaluating academic achievements — a system for
evaluating the level of academic achievements in points corresponding to the letter
system with a digital equivalent adopted in international practice, and allowing you to
set the rating of students;

Final attestation — a procedure carried out to determine the degree of mastering
the scope of academic disciplines and (or) modules and other types of educational




U "Ekibastuz Engineering and Technical Institute named after academician K. Satpayeva"

«Rules for filling out and |ssumsg?i r?]%ﬁ:?ents on education of your own CMK_TI_4.2-01-2022

activities provided for in the educational program in accordance with the state
mandatory standard of the relevant level of education;

Learning outcomes - the amount of knowledge, skills and abilities acquired and
demonstrated by students during the development of the educational program, as well
as the values and attitudes formed, confirmed by the assessment;

Grade Point Average (GPA) — a weighted average assessment of the student's
academic achievement level for a certain period of time for the selected program (the
ratio of the sum of credit products to the digital equivalent of the final grade points
for all types of academic work to the total number of credits for these types of work
for a given period of study);

Transcript — a document containing a list of mastered disciplines and / or
modules, and other types of academic work for the corresponding period of study,
indicating credits and grades

4 General provisions

4.1 The rules define the procedure for filling out educational documents of
the Institute's own sample

4.2 Types of educational documents of their own sample are:

- higher education diploma with a bachelor's degree awarded;

4.3  The basis for issuing their own sample documents is the decision of the
attestation commission, which indicates that students have passed the final
certification and confirm that they have fully mastered the relevant level of education.

4.4  The production of forms according to the types of diplomas of its own
sample is carried out on the basis of an agreement between the National Banknote
Factory and the Institute.

5 Procedure for obtaining educational documents of your own sample

5.1  Students who have completed their studies in the higher education
program and successfully passed the final certification are awarded a bachelor's
degree by the decision of the certification commission and a higher education
diploma (Appendix A) with an appendix (transcript) and / or a pan-European
Diploma Supplement is issued.

5.2 A student in a higher education program who has final grades A, A-
"excellent", B-, B, B+, C+ "good" in academic disciplines and other types of
academic activities with an average academic performance score (GPA) of at least
3.5, as well as who has passed a comprehensive exam or defended a thesis (project)
with grades A, A - "excellent", a diploma with honors is issued (without taking into
account grades for additional types of training) in accordance with Appendix A. 1. of
these Rules.

5.3  Educational documents of their own sample are issued to graduates of
OVPO on a free basis.

5.4 A higher education diploma without an attachment to the diploma is
invalid.
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6 Requirements for filling out your own educational documents

6.1 Filling out your own sample documents is done using printing devices.

6.2 Forms of inserts and appendices to educational documents of your own
sample should be filled in in three languages (state, Russian and English).

6.3 Forms of inserts, appendices of documents on education of their own

sample are printed on special paper with degrees of protection.

6.4 The Ministry of Education and Science of the Republic of Kazakhstan
establishes the series and ordinal numbering of educational documents based on
the"Instructions for generating numbers of educational documents of its own sample
for organizations of higher and postgraduate education of the Republic of
Kazakhstan".

6.5 Forms and appendices to educational documents of their own type
contain:

1) the name of the OVPO,;

2) the last name, first name, patronymic (if any) of the graduate;

3) the code and name of the educational program;

4) the degree awarded;

5) the date and number of the minutes of the meeting of the attestation
commission on awarding the degree.

6) the form of training;

7) signature of the head of OVPO;

8) serial registration number;

9) date and place (city) of issue;

10) OVPO printing.

6.6 The logo of the accreditation agency for institutional accreditation is
placed in the educational documents of its own sample.

6.7 Each graduate is assigned a QR code for the purpose of assigning an
identification number.

6.8 Logos of accreditation agencies for specialized accreditation of
educational programs are placed in the appendix to the documents on education of
their own sample.
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Appendix A
Higher education diploma with a Bachelor's degree

KA3AKCTAH
PECIIYBJIUKACHI

The emblem of the Institute
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By the Decision ofithe Attestation Commission
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Appendix B

Transcript (appendix) in three languages
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14. Teopusiabik OKY:
AKaIeMHSLUIBIK Bara
Ne | ITon kot IMou aTaysi KPeAHTTep/IiH Caubl - =
ECTS apinTik 6AIBIK aacTypai
1 2 3 4 5 6 (4
" )=
= =
0 =
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o >
&) >
= =~
>
o
~ z
@}
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w
=
15. TeopHsiIbIK OKY/IbIH AKAJAEMHSUIBIK KpeauTTepinin caunl -ECTS
16. ATrecTaTray KOMHCCHSICHIHBIH imimen ( « » 20 K. No xarrama)

MaMaH/IbIFbI JKOHE

(nemece) Gizim Gepy Garnapiamace! GolibIHIIA

(Oapexceci/binikminici)

TaraiisinaaIbl (Gepini)
* Jorapsl sxoHe (Hemece) JKOFaphl OKY OPHBIHAH KeliHri 6iim Gepy yilbIMIapb! KbI3METIHIH yIriiik Karnaanapbina coiikec 2018 sxbuirsr 24 Kaparia/ian
Gacran apinTik xyifeseri «C+» baracel gocTypii Kyiie 6oiisiHiIa «Kakceb» 6arachiHbiH 6anaMachl GOJIBIN TaObLIAbI.
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sample»
1. ®amuaus B
2. v, 0T4ECTBO (NIPH €10 HAJMYHH) o ‘
*
. BT IQAA
3. laTa poxieHus S ' o NPOrPAMMHAS
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o = S ) o =
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R w . . — —— e abicueo
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“no: 20 3a8eOEHUN, 200 NOCHYMACHIA) webnozo sasedenus) h
7. 3asepuini (-a) odyuenne B
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=|
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10. Ipodeccnonanbuast NPAKTHKA =
e IMPUJIOKEHHUE
KoauuecrBo Ouenka =)
= Bua npakTukn ”Ki’:’e:'l:;'_zg""x T K III/I"J]OMY
J) - B =
o OyKBeHHAast
o ECTS Y fasax HHOHHASA (TpaHCKpHHT) Z
=
q (Oama evidaqu) :
o]
m I[N’.'llt'"l[llll(!l”lll/hlI‘l M(l.‘l(‘[ll
- =
11. Urorosas arrecrauus
PykoBoaunTein =
Koanuecrso Onenka
< HanmenoBanue JHCUHILIHH AKATEMHYCCKHX =
rocy1apcTBeHHBIX IK3AMEHOB KPEAMTOB - | o0 o as B Tpaam-
ECTS ¢ Hanaax HHOHHASA
= ()
-
o
(=~
=
~
=
- -
M.II.
12. BuinoJiHenne u 3ammura N o o o =1
t:( (Ountomnoco npoesma (pabomm) wn duccepmayiu)
KoanuecrBo Ouenka =
Tema AMIIOMHOTO NPOEKTA AKAZEMHYECKHX
(paBoThl) WM AHCCEPTATHI KPEeIHTOB - e B Tpau-
™ . g ECTS Gyxnennss Gaaax UHOHHAS a
= =
4] ©

13. ¥posens coorsercrust Haunonanbnoii pamMkn kpaandukanuu:

JIaHHbIH AHIIOM J1aeT npaso upmpeccuonamxnoii JAEATE/IbHOCTH B COOTBETCTBHH C YDOBHEM BBICLIEI0 HJIH IOCJIEBY30BCKOI0 oGpaaosamm

Pecnybamnkn Kazaxcran.
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14. Teopernueckoe obyuenue:
Kon Haumenosanue Kosmuecrso Ounenka
N | | amenun- m‘ K AKAAEMHYECKHX = Tpamm
: JIHCIHIL veautos - ECTS 3
JIHHBI kpeaurtos - ECTS OyxkBennasi Baiie HOHHAS
1 2 3 4 5 6 7
@) v
=
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=
=
=
-~
[
o |
=
=
=2]
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= >
=
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= @
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— =]
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=
=
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=
=
=
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15. Kosmmuectso akagemuueckux kpeanTos - ECTS Teopernueckoro odyuenus -
16. Pemiennem arrecTanMoOHHONH KOMHCCHH (MPOTOKOJI Ne oT « » 20 r.)
=)

NpUCyXKAeHa (NpHCBOeHa)

(cmenenv/keanudhuxayus)

10 CNeNHaJIbHOCTH U (Hn) 06pa3oBaTe/ILHOMN NPOrPaAMMBbI

* 6 coomeememeuu ¢ Tunosvimu npasuaamu oesimenbHocmu U/).'ll/lllﬂll{llfl ()I;[)(lf{)r((lllll}l. peanusvioujux {)l—i[)(UURIIIH(’,IhllhIL‘ npPoOpaMMbl 6blCUECO U

(wru) nocaesysoeckozo obpaszosanus, ¢ 24 noadps 2018 200a bykeennas oyenka «C+» npupasHusaemes YKEUSAICHMY MPAOUYUOHHOU OYEHKU (XOPOULOY. s
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sample»
[rr—————
1. Last Name
2. First Name, Patronymic (if any) “
IQAA
3. Date of birth PROGRAMME
ACCREDITATION
4. Previous educational background igaa.kz
(type, number of document, date of Issue)
< z
(name of
5. Entrance Examinations
E (type, number of document, date of issue) o
higher education
O 6. Enrolled — =
Thigher education nstitution, year of enroliment) institution)
wd 7. Graduated
(higher education institution, graduation year)
a 8. Total number of academic credits earned, ECTS <
- 9. Grade point average (GPA) (City) >
10. Professional internship SUPPLEMENT —
" Number of Grade
Internship x = TO DIPLOMA =
type academic credits letter numeric | traditional
- ’ -ECTS equivalence | equivalence | equivalence (Transcript) =
= Ne
o =
( date of issue) o]
=
-
et (registration number)
11. Final attestation ead o
Name of disciplines in I:um})er 02_ Grade —
state examination ach em];g;ge L letter numeric traditional
= s equivalence | equivalence | equivalence
a -
I—
= <
—
<
la-}
>
o
12. Writing and defense Stamp
(of diploma project (work) or dissertation)
E- f dip P o
Theme of diploma project Num.ber of . s
o (work) or dissertation academic credits letter numeric | traditional =
-ECTS equivalence | equivalence | equivalence
Z >

13. Level of compliance with the National Qualification Framework

This diploma entitles its owner to perform professional activities in accordance with the graduate and post graduate education standards of

the Republic of Kazakhstan.
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14. Theoretical training:
N b ¢ d Grade
A Code of PR T umber of academic .
N disciplines Name of digciplines credits - ECTS Tetter numeric traditional
equivalence equivalence equivalence
1 2 3 4 5 6 7
< Z
= )
(@) -
-
<
-9
L >
Q t-
= =)
=/
o z
-
==
—
=
s
—
= ' ©
=
a -
. =)
> —
~
>
o
- ©
o =<
Z >
15. Total number of academic credits - ECTS on theoretical training
16. By the Decision of the Attestation Commission (Minutes No. of « » )

was awarded

s " (degree / qualification)
on the specialty and (or) educational program

*Dated in November 24, 2018 according to Type rules for educational organizations implementing educational programs of graduate and postgraduate education the

letter grade « C+» is the equivalent to «Good» in the traditional system.
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Appendix B
dopma «General Receipt Accounting Log form
and the cost of diploma forms"

left side of the log

Parish No

Ne . Name, series, numbers Number Date of receipt Signature

of diploma forms of forms and basis of the Rector

to the end of the magazine page
right side of the log
Expense No

Ne . Name, series, numbers Number Basis Signature

of diploma forms of forms for issue of the rector

to the end of the magazine page

15
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Appendix D
General Receipt Accounting Log form
and the cost of academic certificates™

left side of the log

Arrival
Numbers Number Date of receipt Signature
of academic reference forms of forms and basis of the Rector

to the end of the magazine page

right side of the log

Expense
Numbers Number Basis Signature
of academic certificate forms of forms for issue of the Rector

to the end of the magazine page

16
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Appendix D
Form "Certificate of destruction of the strict reporting form"

Ekibastuz Institute of Engineering and Technology named after Academician K. V.
Abramovich. Satpayeva

APPROVING IT:
Rector of the EITI named
after Academician K. Satpayeva

Full
name
"o 20 city
of
Act
Ekibastuz city from™ " 20 __ city of
About debiting the form
We, the undersigned,
Vice-rector for UMR ,
Full name
chief accountent __~~~......~=~=~=~=~~~~~
’ Full name
beginning of the training part
Full name

we have drawn up this report to verify that the following strict reporting form has been destroyed:

Name of the forms Series, number of the damaged form

's degree Cut-out letters are inserted series, number of the

Bachelor damaged form

Vice-Rector for UMR

signature, Full name

Chief Accountant
signature, Full name

Beginning of the training part
signature, Full name

17
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Appendix E

Form " Book of accounting for roll-call issues

higher education diplomas"

left side of the log

No . Series, Serial Date of issue Full name
diploma number registration of the
number diploma
to the end of the magazine page
right side of the log
Ne Name Assigned Date and Signature Signature
of the specialty qualification number of the of the of the person
SAC protocol rector who received
the diploma

to the end of the magazine page

18
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LIST for registering changes, additions, and revisions to a document

. Date . Signature
Neo Document on was carried out
Change of arr_le_ndment, Sheet the basis of which Summary of the
addition and person who
No- . numbers | the changes were of
HEHHS conducting events made, the audit the change made the
revision ’ g change
1 2 3 4 5 6

19
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