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1 Scope of application 

1.1. Rules for filling out and issuing documents on the formation of its own 

sample of the Institution "Ekibastuz Engineering and Technical Institute named after 

academician K. Satpayev". (hereinafter referred to as the Institute).  

1.2 The rules for filling out own-sample education documents (hereinafter 

referred to as the Rules) were developed in accordance with the Order of the Minister 

of Education and Science of the Republic of Kazakhstan dated December 08, 2020 

№512 "On Approval of Methodological Recommendations for organizing the 

issuance of own - sample documents by organizations of higher and (or) postgraduate 

education". 

 

2 Normative references 

This Regulation uses references to the following regulatory documents: 

 Law of the Republic of Kazakhstan dated July 27, 2007 №319-III "On 

Education"; 

 Order of the Minister of Education and Science of the Republic of 

Kazakhstan dated July 20, 2022 №2. On approval of state mandatory education 

standards for all levels of education; 

 Order of the Minister of Education and Science of the Republic of 

Kazakhstan № 512 dated December 8, 2020. On approval of Methodological 

recommendations on the organization of issuing documents of their own sample by 

organizations of higher and (or) postgraduate education.  

 

 

3 Basic concepts and definitions 

Education – a continuous process of education and training carried out for the 

purposes of moral, intellectual, cultural, physical development and the formation of 

professional competence; 

Educational program – a single set of basic characteristics of education, 

including the goals, results and content of training, organization of the educational 

process, methods and methods of their implementation, criteria for evaluating 

learning outcomes; 

Student – a participant in the educational process who intends to complete the 

training of an educational program and obtain an academic degree of the appropriate 

level; 

Bachelor's degree - the level of higher education aimed at training personnel 

with the award of the bachelor's degree in the corresponding educational program 

with the mandatory development of at least 240 academic credits; 

Point-rating letter system for evaluating academic achievements – a system for 

evaluating the level of academic achievements in points corresponding to the letter 

system with a digital equivalent adopted in international practice, and allowing you to 

set the rating of students; 

Final certification of students (Qualification Examination) – a procedure 

carried out to determine the degree of mastering the scope of academic disciplines 
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and (or) modules and other types of educational activities provided for in the 

educational program in accordance with the state mandatory standard of higher and 

postgraduate education. 

Learning outcomes - the amount of knowledge, skills and abilities acquired and 

demonstrated by students during the development of the educational program, as well 

as the values and attitudes formed, confirmed by the assessment; 

Grade Point Average (GPA) – a weighted average assessment of the student's 

academic achievement level for a certain period of time for the selected program (the 

ratio of the sum of credit products to the digital equivalent of the final grade points 

for all types of academic work to the total number of credits for these types of work 

for a given period of study); 

Transcript (transcript) - a document containing a list of mastered disciplines 

and / or modules, and other types of academic work for the corresponding period of 

study, indicating credits and grades. 

 

4 General provisions 

4.1 The rules define the procedure for filling out educational documents of 

the Institute's own sample 

4.2 Types of educational documents of their own sample are: 

- higher education diploma with a bachelor's degree awarded; 

4.3 The basis for issuing their own sample documents is the decision of the 

attestation commission, which indicates that students have passed the final 

certification and confirm that they have fully mastered the relevant level of education.   

4.4 The production of forms according to the types of diplomas of its own 

sample is carried out on the basis of an agreement between the National Banknote 

Factory and the Institute.  

 

5 Procedure for obtaining educational documents of your own sample 

5.1 Students who have completed their studies in the higher education 

program and successfully passed the final certification are awarded a bachelor's 

degree by the decision of the certification commission and a higher education 

diploma (Appendix A) with an appendix (transcript) and / or a pan-European 

Diploma Supplement is issued. 

5.2 A student in a higher education program who has final grades A, A-

"excellent", B-, B, B+, C+ "good" in academic disciplines and other types of 

academic activities with an average academic performance score (GPA) of at least 

3.5, as well as who has passed a comprehensive exam or defended a thesis (project) 

with grades A, A - "excellent", a diploma with honors is issued (without taking into 

account grades for additional types of training). 

5.3 Educational documents of their own sample are issued to graduates of 

OHPEon a free basis. 

5.4 A higher education diploma without an attachment to the diploma is 

invalid. 
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6 Requirements for filling out your own educational documents 

6.1 Filling out your own sample documents is done using printing devices. 

6.2 Forms of inserts and appendices to educational documents of your own 

sample should be filled in in three languages (state, Russian and English). 

6.3 Forms of inserts, appendices of documents on education of their own 

sample are printed on special paper with degrees of protection. 

6.4 The Ministry of Science and Higher Education of the Republic of 

Kazakhstan establishes the series and ordinal numbering of the document on 

education based on the"Instructions for generating numbers of documents on 

education of its own sample for organizations of higher and postgraduate education 

of the Republic of Kazakhstan". 

6.5 Forms and appendices to educational documents of their own type 

contain: 

1) the name of the OHPE; 

2) the last name, first name, patronymic (if any) of the graduate; 

3) the code and name of the educational program; 

4) the degree awarded; 

5) the date and number of the minutes of the meeting of the attestation 

commission on awarding the degree.   

6) the form of training; 

7) signature of the head of OHPE; 

8) serial registration number;  

9) date and place (city) of issue; 

10) OHPE printing. 

The logo of the accreditation agency for institutional accreditation is placed in the 

educational documents of its own sample. 

6.6 Each graduate is assigned a QR code for the purpose of assigning an 

identification number, generated using a special service, in accordance with the 

current requirements for the Ministry of Internal Affairs of the Republic of 

Kazakhstan. 

6.7 Logos of accreditation agencies for specialized accreditation of 

educational programs are placed in the appendix to the documents on education of 

their own sample.   
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Appendix A 

Higher education diploma with a Bachelor's degree 
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Institutional 

Accreditatio

n Logo 

(IQAA) in 

English 

date of issue of the form: date (in 

figures), month (in words) and year 

(in four digits) 

registration number of the form according to the 

book of registration of issued forms 

Diploma series and 

number 

locality of the educational 

organization 

specify the year of graduation from the 

institute 

Institute's seal 

Signature of the Rector of the 

Institute 

Form of training 

Degree/Qualification 

specify the code and name of the specialty 

last name, first name, patronymic (if any) are indicated in full 

 in the dative case 

Full name of the Institute 

specify the date 

when the 

qualification was 

assigned 

Logo of the 

Institute of 

Accreditatio

n (IQAA) in 

Kazakh 
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Appendix B 

Transcript (appendix) in three languages 
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Appendix B 

Форма «General Receipt Accounting Log form 

and cost of diploma forms" 

 
left side of the log 

 

№ 
Coming 

Name, series, numbers 

diploma forms 
Quantity 

forms (in words) 

Date of receipt Signature 

the rector's office 

     

     

     

     

     

     

     
to the end of the magazine page 

 

 
right side of the log 

 

№ 
Expenditure 

Name, series, numbers 

diploma forms 
Quantity 

forms (in words) 

Date 

 search results 

Signature 

the rector's office 

     

     

     

     

     

     

     
to the end of the magazine page 
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Appendix D 

 

Form "Certificate of destruction of the strict reporting form" 

 

Ekibastuz Engineering and Technical Institute named after academician K. Satpayev 

 
 

 

Approved: 

Rector of the Institute 

__________________Full name 

 

Act 

 
Ekibastuz                                                                                            "___" ______20__ 

About debiting the diploma form 

 

We, the undersigned,  

beginning of the training part 

___________________________________________________________,  
                                                                                                       Full name 
chief accountant ___________________________________________________________ _ _ _ _ 

_ , 
                                                                                                       Full name 
Dean of the EEF ___________________________________________________________  
                                                                                                       Full name 
Deputy Dean of the EEF ___________________________________________________________  
                                                                                                       Full name 
Head of CA and DE________________________________________________________ 
                                                                                                       Full name 
we have drawn up this report to verify that the following strict reporting form has been destroyed: 

 

Name of the forms Series, number of the damaged form 

Bachelor's Degree/ Specialist's Degree 
The cut-out series and number of the damaged form are 

pasted in 

         

                     

beginning of the training part 

___________________________________________________________,  
                                                                                                       Full name 
chief accountant ___________________________________________________________ _ _ _ _ 

_ , 
                                                                                                       Full name 
Dean of the EEF ___________________________________________________________  
                                                                                                       Full name 
deputyDean of the EEF ___________________________________________________________  
                                                                                                       Full name 
Head of CA and DO________________________________________________________ 
                                                                                                       Full name 
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Appendix D 

Form "Book of accounting for roll-call issues 

higher education diplomas" 

 
left side of the log 

№ Series, number 

your diploma 
Ordinal 

number 

registration 

number 

Date of issue 

your diploma 

Full name 

     

     

     

     

     

     

     
to the end of the magazine page 

 

 
right side of the log 

№ Name 

specialty/educational program 
Degree 

awarded 

Date and 

number of 

the AC 

protocol 

Signature 

the 

rector's 

office 

Signature 

of a person 

who has 

received a 

diploma 

      

      

      

      

      

      

      
to the end of the magazine page 
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Registration sheet for changes, additions, and revisions to the document 

Change 

№ 

 

Date of 

amendment,  

addition and  

conducting events 

revision 

Sheet 

numbers 

Document on  

the basis of which 

the changes were 

made, the audit 

was carried out 

Summary  

of the change 

Signature  

of the person 

who  

made the change 

1 2 3 4 5 6 

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

      

 

 

 


